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COVID -19 Response Policy
1.

Introduction

1.1
This policy provides details of how Making Me (the Charity) aims to ensure that
it complies with COVID-19 safety guidelines in order to ensure the safety of:
a. any person representing the Charity whilst on Charity business; and
b. any recipient of goods or services provided by the Charity.
1.2
The Charity recognises its responsibility to all staff, volunteers and trustees as well
as to the Schools it engages with in connection with the delivery of its goods and services.
1.3
The Charity is committed to ensuring the safety and wellbeing of its staff,
volunteers and trustees, as well as that of the staff and pupils of any School it attends.
1.4
This policy applies to all staff, including voluntary staff and should be read in
conjunction with the Charity’s other policies, including, but not limited to the Disciplinary
Policy, the Complaints Policy, the Equality and Diversity Policy and the Safeguarding and
Child Protection Policy.
1.5
This policy is based on primary legislation relevant to the safety and wellbeing of
individuals, including the Health and Safety at Work Act 1974 (HASAW) as amended
and the Charity’s common law duty to take reasonable care for the health and safety
of others.
1.6
This policy will be monitored periodically in order to judge its effectiveness and
reviewed as necessary. It will be updated as required in accordance with changes in the
law and in response to Government guidance.
2.

Definitions

The following definitions apply for terms used in this policy:
School means any school or similar learning establishment that the Charity is engaged
to attend in order to carry out Charity business.
3.

The Charity’s responsibility to Staff, including Volunteers and Trustees

3.1
The Charity will provide all staff and volunteers attending a school or other
venue in pursuit of Charity business with a face shield and hand gel. It is the
responsibility of all staff and volunteers to use these items effectively, in order to ensure
their own safety.
3.2
It is the responsibility of all staff and volunteers to comply with the rules and
guideliens of each school or other venue they attend in pursuit of Charity business.
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3.3
No member of staff will be expected to attend a school or other venue in pursuit
of Charity business if, on arrival or otherwise, they do not feel adequate measures have
been put in place to protect their safety and wellbeing.
3.4
No member of staff will be required to conduct or attend any venue in pursuit of
Charity business unless they feel comfortable with the safety measures in place at each
venue.
3.5
It is the responsibility of all staff, volunteers and trustees to notify the Charity
should they become aware that they are impacted by the coronavirus in a way that puts
other members of the Charity at risk.
4.

The Charity’s responsibility to Schools and other venues

4.1
The Charity recognises its responsibility to comply with the policies and
guidance of each school or other venue that is visited by Charity staff in pursuit of
Charity business.
4.2
To this end, the Charity will endeavour to obtain details of the specific
requirements of each school or other venue prior to charity staff attending to conduct
Charity business.
5.

The School’s responsibility to the Charity and its staff

5.1
The School agrees that it will take all reasonable steps to ensure the safety and
wellbeing of Charity staff at all times.
5.2
To that end, the School agrees that it will instruct pupils and staff to remain a
safe distance from any member of Charity staff and provide appropriate hand sanitisers
(or similar) for Charity staff to use whilst in attendance for the purpose of conducting
Charity business.
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